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2007-2008 NW-SCC Catalog/Student Handbook College Catalog/Student Handbook 
2006-2007 Personnel Handbook/Policy Manual Personnel Handbook/Policy Manual 
Institutional Effectiveness Handbook Institutional Effectiveness Handbook 
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CR2.1 State Board of Education Policy 

No. 101.01, "Governance 
Responsibility" 

State Board Policy 101.01 

CR2.1 State Board of Education Policy 
No. 712.01, "Degrees and 
Awards" 

State Board Policy 712.01 

CR2.2 Alabama College System 
Website, State Board of 
Education Members 

Board Members 

CR2.2 2006-2007 Personnel 
Handbook/Policy Manual pages 
2-2 and 2-3 

NW-SCC Personnel Handbook/Policy Manual p. 2-2 and 
2-3 

CR2.2 Alabama College System 
Website, State Board Minutes 

Board Minutes 

CR2.2 Alabama College System 
Website, 2008 Board Meeting 
Schedule 

Board Meeting Dates for 2008 

CR2.2 Code of Alabama 1975, Section 
16-3-1, “State Board of 
Education: Composition, 
Election, Term of office” 

Code of Alabama 1975, Section 16-3-1 

CR2.2 State Board of Education Policy 
101.03, “State Board of 
Education: Composition, 
Election, Term of Office” 

Board Policy 101.03 

CR2.2 Code of Alabama 1975, Section 
16-3-2, “State Board of 
Education: Officers” 

Code of Alabama 1975, Section 16-3-2 



CR2.2 State Board of Education Policy 
101.04, “State Board of 
Education: President and Vice-
President” 

Board Policy 101.04 

CR2.2 State Board of Education Policy 
101.01, "State Board of 
Education: Governance 
Responsibility" 

Board Policy 101.01 

CR2.2 State Board of Education Policy 
301.01, “Financial Management” 

Board Policy 301.01 

CR2.2 Code of Alabama 1975, Section 
16-3-19, “State Board of 
Education: Acceptance of 
Federal Funds by Board” 

Code of Alabama 1975, Section 16-3-19 

CR2.2 State Board of Education Policy 
304.01, “Financial Reporting” 

Board Policy 304.01  

CR2.2 State Board of Education Policy 
318.01, “Audits” 

Board Policy 318.01 

CR2.2 Code of Alabama 1975, Section 
16-3-3, “State Board of 
Education: Qualifications of 
Members” 

Code of Alabama 1975, Section 16-3-3 

CR2.2 State Board of Education Policy 
101.05, “State Board of 
Education: Qualifications of 
Members” 

Board Policy 101.05 

CR2.3 State Board of Education Policy 
102.04, “Chancellor: Decision-
making Authority” 

State Board Policy 102.04 

CR2.3 State Board of Education Policy 
203.02, “President: Line of 
Authority” 

State Board Policy 203.02 

CR2.3 State Board of Education 
Minutes from March, 2004 

Board Minutes 

CR2.3 President’s Job Description from 
the Office of Human Resources 

Job Description 

CR2.3 State Board of Education Policy 
203.01, “Presidents: 
Recruitment and Selection 

State Board Policy 203.02 

CR2.3 Northwest-Shoals Personnel 
Handbook/Policy Manual, p. 5-2 

NW-SCC Personnel Handbook/Policy Manual p. 5-2 

CR2.3 Alabama College System 
website, State Board of 
Education Members 

Board Members 

CR2.3 State Board of Education Policy 
101.04, “State Board of 
Education: President and Vice-
President” 

State Board Policy 101.04 



 
CR2.4 2007-2008 NW-SCC College 

Catalog/Student Handbook, 
pages 5 and 6, “Mission and 
Goals Statement” 

Mission Statement, College Catalog 

CR2.4 NW-SCC Institutional 
Effectiveness Handbook, page 
2, “Mission and Goals” 

Mission Statement, Institutional Effectiveness Handbook 

CR2.4 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual 2006-
2007, p. 1-5 thru 1-6, “Mission 
and Goals” 

Mission and Goals Statement: Personnel 
Handbook/Policy Manual 2006-2007, p 1-5 thru 1-6 

CR2.4 NW-SCC Website, “Mission and 
Goals” 

Mission Statement, College Website 

CR2.4 State Board of Education Policy 
No. 108.01, “Alabama College 
System Mission Statement” 

State Board Policy 108.01 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, page 
2, “Institutional Mission” 

Institutional Mission 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, page 
1, “Vision” 

Vision 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, page 
4, “Institutional Goals” 

Institutional Goals 

CR2.5 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 and 6, “Educational 
Outcomes” 

Educational Outcomes 

CR2.5 2006-2011 Strategic Plan 2006-2011 Strategic Plan 
CR2.5 Online Unit Planning System 

Tutorial 
Planning Tutorial 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, page 
5, “Planning Cycle” 

Planning Cycle 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook 

Institutional Effectiveness Planning Handbook 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, page 6 
and 7, “Planning Calendar” 

Planning Calendar 

CR2.5 NW-SCC Online Planning 
System, Sample 2006-2007 
Budget and Technology 
Requests 

Admissions, Nursing, Biology, CIS, Distance Education, 
Math, Learning Resources, Community Services 

CR2.5 2006-2007 NW-SCC Standing 
Committees, page 4, 
“President’s Cabinet” 

 

President’s Executive Cabinet & President’s Extended 
Cabinet 



CR2.5 2006-2007 NW-SCC Standing 
Committees, page 15, 
“Institutional Effectiveness 
Committee” 

 

Institutional Effectiveness Committee 

CR2.5 NW-SCC Institutional 
Effectiveness Handbook, pages 
12 and 13, “Unit Plan Rubrics” 

Unit Plan Rubrics 

CR2.5 NW-SCC Online Planning 
System, Sample 2006-2007 Unit 
Plans 

President’s Office, Office of Instruction, Fiscal Affairs 
Office, Financial Aid, Admission’s Office, Human 
Resources, Institutional Research, Student Support 
Services, Learning Resources Center, Advising, Testing, 
Distance Education, Adult Basic Education, Community 
Services, English, Math, Biology, Chemistry, Physical 
Science, History, Art, Economics, Speech, Nursing, 
Computer Information Systems, Welding, Autobody, 
Carpentry/Cabinetmaking, Child Development, 
Geography, Electronics, Cosmetology 

CR2.5 2005-2006 Northwest-Shoals 
Community College Institutional 
Management Plan 

 

Institutional Management Plan 

CR2.5 2006-2007 College 
Accountability Performance 
Profile 

College Accountability Performance Profile 

CR2.6 2007-2008 Northwest-Shoals 
Catalog/Student Handbook, 
page 6, “History” 

College Catalog, page 6 

CR2.6 Alabama College System 
Website, Awards Conferred 
(2001-2002) 

Degrees Awarded 2001-02 

CR2.6 Alabama College System 
Website, Awards Conferred 
(2002-2003) 

Degrees Awarded 2002-03 

CR2.6 Alabama College System 
Statistics, Awards Conferred 
(2003-2004) 

Degrees Awarded 2003-04 

CR2.6 Alabama College System 
Statistics, Awards Conferred 
(2004-2005) 

Degrees Awarded 2004-05 

CR2.6 Alabama College System 
Statistics, Awards Conferred 
(2005-2006) 

Degrees Awarded 2005-06 

CR2.6 Alabama Department of 
Postsecondary Education, 
PERS Report, Summer 2007 

PERS Report – Summer 2007 



 
CR2.6 Alabama Department of 

Postsecondary Education, 
PERS Report, Fall 2002 

PERS Report – Fall 2002 

CR2.6 Alabama Department of 
Postsecondary Education, 
PERS Report, Fall 2003 

PERS Report – Fall 2003 

CR2.6 Alabama Department of 
Postsecondary Education, 
PERS Report, Fall 2004 

PERS Report – Fall 2004 

CR2.6 Alabama Department of 
Postsecondary Education, 
PERS Report, Fall 2005 

PERS Report – Fall 2005 

CR2.6 Alabama Department of 
Postsecondary Education, 
PERS Report, Fall 2006 

PERS Report – Fall 2006 

CR2.6 Table 4, Chart created from 
PERS Report, Fall 2007 

Table 4 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 41-110, “Programs of 
Study” 

Programs of Study 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 44, “A.A. and A.S. 
degrees” 

A.A. and A.S. degrees 

CR2.7.1 State Board of Education Policy 
No. 712.01, “Degrees and 
Awards” 

State Board Policy 712.01 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 45, “A.A. and A.S. degree 
requirements” 

A.A. and A.S. degree requirements 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 46, “A.A.S. and A.O.T. 
degrees” 

A.A.S. and A.O.T. degrees 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 47, “A.A.S. and A.O.T. 
degree requirements” 

A.A.S. and A.O.T. degree requirements 

CR2.7.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 49, “Example of an A.O.T. 
degree” 

Example of A.O.T. degree 

CR2.7.1 State Board of Education Policy 
No. 702.01, “Approval Process 
for Requests for New 
Instructional Programs” 

State Board Policy 702.01 



CR2.7.2 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 41 - 110, “Programs of 
Study” 

Programs of Study 

CR2.7.2 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 45, “A.A. and A.S. degree 
requirements” 

A.A. and A.S. degree requirements 

CR2.7.2 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 47, “A.A.S. and A.O.T. 
degree requirements” 

A.A.S. and A.O.T. degree requirements 

CR2.7.2 2007-2008 NW-SCC Catalog, 
pages 5-6, “Institutional Mission” 

Institutional Mission and Goals 

CR2.7.2 NW-SCC Online Planning 
System, Sample Unit Plan 
indicating links between Unit 
Goal, College Goals, and 
Strategic Plan 

Example of Unit Plan 

CR2.7.2 State Board of Education Policy 
No. 702.01, “Approval Process 
for Requests for New 
Instructional Programs” 

State Board Policy 702.01 

CR2.7.2 Alabama Commission on Higher 
Education- “New Program 
Procedures” 

ACHE – New Program Procedures 

CR2.7.2 Alabama Commission on Higher 
Education – “Criteria for New 
Programs of Instruction” 

ACHE – Criteria for New Programs of Instruction 

CR2.7.2 Alabama College System 
Website, “Common Course 
Directory” 

http://www.acs.cc.al.us/coursedir/courseindex.aspx or 

 ACS Course Directory 

CR2.7.2 Alabama State Board of 
Education Policy No. 717.01, 
Course Directory 

State Board Policy 717.01 

CR2.7.2 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 111 - 180, “Course 
Descriptions” 

Course Descriptions 

CR2.7.2 State of Alabama Legislative Act 
94-202 

Alabama Legislative Act 94-202 

CR2.7.2 STARS: Statewide Transfer and 
Articulation Reporting System 

http://stars.troy.edu/ or 

STARS 
CR2.7.3 2007-2008 NW-SCC 

Catalog/Student Handbook, 
page 44, “A.A. and A.S. degree 
programs” 

Associate in Arts (A.A.) and Associate in Science (A.S.) 

http://www.acs.cc.al.us/coursedir/courseindex.aspx�
http://stars.troy.edu/�


 
CR2.7.3 2007-2008 NW-SCC 

Catalog/Student Handbook, 
page 46, “A.A.S. and A.O.T. 
degree programs” 

Associate in Applied Science (A.A.S.) and Associate in 
Occupational Technology (A.O.T.) 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 41 – 110, “Programs of 
Study” 

Programs of Study 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 111 – 180, “Course 
Descriptions” 

Course Descriptions 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 45, “A.A. and A.S. degree 
requirements” 

A.A. and A.S. degree requirements 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 47, “A.A.S. and A.O.T. 
degree requirements” 

A.A.S. and A.O.T. degree requirements 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 5 and 6, “Educational 
Objectives” 

College Catalog, pages 5 and 6 

CR2.7.3 NW-SCC Online Planning 
System, Sample Unit Plans and 
Student Learning Outcomes 

Math, English, Speech, History, Biology, Art 

CR2.7.3 Sample General Course Syllabi ENG101, ENG102, ENG271, ENG272, MTH112, 
SPH107, PSY200, BIO103 

CR2.7.3 Alabama College System 
Website, Course Directory 

Alabama College Systems’ Course Directory 

CR2.7.3 Alabama Articulation and 
General Studies Committee 

AGSC 

CR2.7.3 Statewide Transfer and 
Articulation System 

STARS 

CR2.7.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 35 thru 37, “Credit from 
Non-traditional Sources” 

College Catalog, pages 35 thru 37 

CR2.7.4 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 190, “Academic Officers” 

Academic Officers 

CR2.7.4 2006-2007 NW-SCC Standing 
Committees, “Academic 
Council” 

Academic Council 



 
CR2.7.4 2007-2008 NW-SCC 

Catalog/Student Handbook, 
page 44, “A.A. and A.S. 
degrees” 

A.A. and A.S. degrees 

CR2.7.4 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 46, “A.A.S. and A.O.T. 
degrees and certificates”  

A.A.S. and A.O.T. degrees 

CR2.7.4 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 41 - 110, “Programs of 
Study” 

Programs of Study 

CR2.7.4 NW-SCC Intranet, Academic 
Council minutes (Jan. 16, 2007) 

Academic Council Minutes 

CR2.7.4 2007 Fall Schedule Fall 2007 Schedule 
CR2.7.4 NW-SCC Distance Education 

Website 
Distance Education Website 

CR2.7.4 Letter from SACS granting 
substantive change approval 

Substantive Change 

CR2.8 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
6-3, “Full-time Instructional 
Workload” 
 

Full-time Instructional Workload 

CR2.8 Alabama State Board Policy No. 
608.01, “Instructor Load and 
Hours” 

State Board Policy 608.01 

CR2.8 Alabama State Board Policy No. 
605.02, “Postsecondary Faculty 
Credentials” 

State Board Policy 605.02 

CR2.8 Alabama State Board Policy No. 
606.01, “Compensation for 
Alabama College System 
Personnel” 

State Board Policy 606.01 

CR2.8 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 5 and 6, “Mission and 
Goals Statement” 

Mission Statement, College Catalog 

CR2.9 NW-SCC Library Website Library Website 
CR2.9 Library Management Network 

Website 
LMN Website 

CR2.9 UNA Cooperative Agreement UNA Library Agreement 
CR2.9 Athens State Cooperative 

Agreement 
Athens Library Agreement 

CR2.9 Alabama Virtual Library AVL Website 
CR2.9 NW-SCC Library Survey, Spring 

2007 
Library Survey 



CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 198,  “Student 
Development Services:” 

College Catalog & Student Handbook, page 198 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 5 and 6,  “Mission and 
Goals Statement:” 

Mission Statement, College Catalog 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 199,  “Recruitment” 

College Catalog & Student Handbook, page 199 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 10-14,  “Admissions” 

College Catalog & Student Handbook, pages 10 – 14 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 199-200,  
“Testing/Advising Center” 

College Catalog & Student Handbook, pages 199-200 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 199-200,  “Counseling 
Services” 

College Catalog & Student Handbook, pages 199-200 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 20-26,  “Financial Aid” 

College Catalog & Student Handbook, pages 20-26 

CR2.10 Alabama State Board Policy No. 
805.02, “Student Aid Programs” 

Alabama State Board Policy 805.02 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 202-203,  “Student Life” 

College Catalog & Student Handbook, pages 202-203 

CR2.10 2005-2006 Student Leadership 
Council Minutes 

Student Leadership Council Minutes – 2005-06 

CR2.10 NW-SCC Newsletter Winter 2006 
Spring 2007 

CR2.10 Student Activity Flier Student Activity Flier 
CR2.10 2007-2008 NW-SCC College  

Catalog/Student Handbook, 
page 205,  “Intramurals” 

College Catalog & Student Handbook, page 205 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 203-204,  “Campus 
Housing” 

College Catalog & Student Handbook, pages 203-204 

CR2.10 2006-2007 Residence Life 
Handbook 

2006-07 Residence Life Handbook 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 214-215, “Campus 
Safety” 

College Catalog & Student Handbook, page 214-215 



 
CR2.10 2007-2008 NW-SCC College  

Catalog/Student Handbook, 
page 198,  “Health Services” 

College Catalog & Student Handbook, page 198 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 200,  “Student Support 
Services” 

College Catalog & Student Handbook, page 200 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 186,  “Adult Education” 

College Catalog & Student Handbook, page 186 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 186,  “Choices for 
Success” 

College Catalog & Student Handbook, page 186 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 186,  “Disability Services” 

College Catalog & Student Handbook, page 186 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 187,  “Workforce 
Investment Act” 

College Catalog & Student Handbook, page 187 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 187,  “Upward Bound” 

College Catalog & Student Handbook, page 187 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 187,  “Educational Talent 
Search” 

College Catalog & Student Handbook, page 187 

CR2.10 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 187,  “Youth Success” 

College Catalog & Student Handbook, page 187 

CR2.10 2006-2007 NW-SCC Unit 
Planning System, “Examples of 
Unit Plans” 

Admissions  
Adult Education 

CR2.10 Marketing Survey and College 
Recruitment Plan 

Marketing Survey 
College Recruitment Plan 

CR2.10 Student Withdrawal Surveys Fall 2006  
Spring 2007 

CR2.10 NW-SCC Career Services 
Activity Report 

Career Services Activity Reports 

CR2.10 2005-2006 Student Financial Aid Scholarship Status Report for 2006-2007 
CR2.10 NW-SCC Survey, Spring 2007 Student Leadership Institute Survey 

NW-SCC Survey Spring 2007 
CR2.10 Early Registration and New 

Student Orientation Agenda 
Early Registration and New Student Orientation Agenda 

CR2.10 Student Support Services 
Evaluation & Survey 

Student Support Services Evaluation & Survey 



CR2.10 Adult Education Survey Annual Report 
CR2.10 2006-2007 Americans with 

Disabilities Report  
Americans with Disabilities Report 2006-07 

CR2.10 2005-2006Upward Bound 
Performance Report 

Performance Report (MS) – 2005-06 
Performance Report (PC) – 2005-2006 

CR2.10 Educational Talent Search 
Performance Reports 

Performance Report (MS) – 2005-06 
Performance Report (PC) – 2005-2006 

CR2.11.1 Trend Analysis of the College’s 
Revenues and Expenses 

Trend Analysis 

CR2.11.1 Northwest-Shoals Community 
College 
Audited Financial Statements 

2003-2004 Audited Financial Statement 
2004-2005 Audited Financial Statement 
2005-2006 Audited Financial Statement 

CR2.11.1 State Board Policy No. 318.01, 
“Audits” 

 Alabama State Board Policy 318.01 

CR2.11.1 Institutional Management Letter Institutional Management Letter 
CR2.11.1 Northwest-Shoals Online 

Planning System, “Example of a 
Budget Unit’s Goals, Objectives, 
and Budget Requests” 

See Sample Unit Plan/Budget Request 

CR2.11.1 Northwest-Shoals Community 
College Budgets 

Budget 2005-2006 
Budget 2006-2007 
Budget 2007-2008 

CR2.11.2 Northwest-Shoals Community 
College Building Inventory 

Building Inventory 

CR2.11.2 Northwest-Shoals Community 
College Facilities Master Plan 

Facilities Master Plan 

CR2.11.2 Liability and Property Insurance 
Policy 

Liability and property insurance policies 

CR2.11.2 Northwest-Shoals Personnel 
Handbook/Policy Manual, page 
11-87, “Maintenance Request 
Form” 

Northwest-Shoals Personnel Handbook/Policy Manual, 
page 11-87 

CR2.11.2 Student Survey Results 
(questions pertaining to 
facilities) 

Spring 2006 Survey 
Spring 2007 Survey 

CS3.1.1 Alabama College System 
Mission Statement 

State Board Policy 108.01 

CS3.1.1 NW-SCC Online Planning 
System, “Example of unit 
mission and plans” 

Example of unit mission and plans 

CS3.1.1 NW-SCC Institutional 
Effectiveness Handbook, pages 
3 – 10, “Planning Cycle” 

Institutional Effectiveness Handbook, pages 3 - 10 

CS3.1.1 Minutes, State Board of 
Education. May 28, 1998 

State Board Minutes – May 28, 1998 

CS3.1.1 2006-20011 NW-SCC Strategic 
Plan, page 5, “Strategic 
Planning Retreat Attendees” 

Strategic Planning Retreat Attendees 



CS3.1.1 2006-2011 NW-SCC Strategic 
Plan  

Strategic Plan 

CS3.1.1 2006-2011 NW-SCC Strategic 
Plan, page 16, “Strategic 
Themes” 

Strategic Themes 

CS3.1.1 Minutes, President’s 
Management Team 

January 24, 2006 

July 28, 2006 
CS3.1.1 2007-2008 NW-SCC College 

Catalog/Student Handbook, 
pages 5 and 6, Mission and 
Goals Statement:  

Mission Statement from College Catalog 

CS3.1.1 NW-SCC Institutional 
Effectiveness Handbook, page 
2, “Mission and Goals 
Statement” 

Mission Statement from Institutional Effectiveness 
Handbook 

CS3.1.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
1-5 thru 1-6, “Mission and Goals 
Statement”  

Mission Statement from Personnel Handbook 

CS3.1.1 NW-SCC Website, “Mission and 
Goals Statement:”   

Mission Statement, College Website 

CS3.2.1 Alabama State Board Policy No. 
203.02, "President: Line of 
Authority" 

State Board Policy 203.02 

CS3.2.1 Alabama State Board Policy No. 
203.01, "President: Recruitment 
and Selection" 

State Board Policy 203.01 

CS3.2.1 Job Application for President Job Application 
CS3.2.1 Alabama State Board Policy No. 

607.01, "Evaluation of 
Personnel" 

State Board Policy 607.01 

CS3.2.2.1 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 5 and 6,  “Mission and 
Goals Statement:” 

Mission Statement, College Catalog 

CS3.2.2.1 Alabama College System 
Mission Statement  

State Board Policy 108.01 

CS3.2.2.1 Strategic Plan 2006-2011 Strategic Plan 
CS3.2.2.1 Alabama State Board of 

Education. Minutes, May 28, 
1998 

State Board Minutes – May 28, 1998 

CS3.2.2.1 Alabama State Board Policy No. 
203.02, “President: Line of 
Authority” 
 

State Board Policy 203.02 



 
CS3.2.2.1 Alabama State Board Policy No. 

101.01, "State Board of 
Education: Governance 
Responsibility" 

State Board Policy 101.01 

CS3.2.2.1 Alabama State Board Policy No. 
102.01, “Chancellor: 
Appointment” 
 

State Board Policy 102.01 

CS3.2.2.1 Alabama State Board Policy No. 
102.02, “Chancellor: 
Responsibility for Operation of 
Colleges” 
 

State Board Policy 102.02 

CS3.2.2.2 Alabama State Board Policy No. 
301.01, “Financial Management”

State Board Policy 301.01 

CS3.2.2.2 State Board of Education Policy 
No. 203.02, “President: Line of 
Authority” 

State Board Policy 203.02 

CS3.2.2.2 Auditor’s Report/Financial 
Statement, 2003-2004  
 

Auditor’s report/Financial Statement, 2003-2004 

CS3.2.2.2 Auditor’s Report/Financial 
Statement, 2004-2005 
 

Auditor’s report/Financial Statement, 2004-2005 

CS3.2.2.2 Auditor’s Report/Financial 
Statement, 2005-2006 
 

Auditor’s Report/Financial Statement, 2005-2006 

CS3.2.2.2 NW-SCC Budget 2005-2006 Budget 2005-2006 
CS3.2.2.2 NW-SCC Budget 2006-2007 Budget 2006-2007 
CS3.2.2.2 NW-SCC Budget 2007-2008 Budget 2007-2008 
CS3.2.2.2 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, pages 
3-18,  
“Requisitioning/Purchasing 
Procedures” 

Personnel Handbook/Policy Manual: 
Requisitioning/Purchasing Procedures 

CS3.2.2.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-17,  “Budget Centers” 
 

Personnel Handbook/Policy Manual: Budget Centers 

CS3.2.2.3 Alabama State Board Policy No. 
210.01, “Policies” 

State Board Policy No. 210.01 

CS3.2.2.3 2007-2008 NW-SCC College 
Catalog/Student Handbook 

2007-2008 College Catalog 



 
CS3.2.2.3 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual 
Personnel Handbook/Policy Manual 2006-2007 

CS3.2.2.3 Alabama State Board Policy No. 
320.01, “Auxiliary Services” 

State Board Policy No. 320.01 

CS3.2.2.4 Alabama State Board Policy No. 
213.01, “State Board of 
Education Resolution” 

State Board Policy No. 213.01 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Mission 
Statement 

Northwest-Shoals Community College Foundation, Inc. 
Mission Statement/Goals and Objectives 

CS3.2.2.4 2006-2007 NW-SCC College 
Catalog/Student Handbook, 
page 5 & 6, “Mission and Goals” 

Northwest-Shoals Community College Mission 
Statement 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Articles of 
Incorporation and original By-
Laws 

Articles of Incorporation and By-Laws of the Foundation 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Federal Tax 
Identification Number 

Northwest-Shoals Foundation Federal Tax ID 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Audit Report
April 1, 2005 – March 31, 2006 

Foundation Audit Report 2005-2006 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Board of 
Directors Meeting Minutes 

5/07/07 
8/8/07 

CS3.2.2.4 Northwest-Shoals Community 
College Foundation Agreement 

Memorandum of Agreement 

CS3.2.3 Code of Alabama. Section 16-3-
3, “State Board of Education: 
Qualifications of Members”  

Section 16-3-3 

CS3.2.3 Alabama State Board Policy No. 
111.01, “Institutional Gifts to 
Board Members, Officers, and 
Directors” 

State Board Policy 111.01 

CS3.2.3 Alabama State Board Policy No. 
615.01, “Conflict of Interest” 

State Board Policy 615.01 

CS3.2.3 Code of Alabama 
1975: Code of Ethics for Public 
Officials, Employees, etc. 

Alabama Code of Ethics 

CS3.2.3 Alabama Code of Ethics: 
Section 36-25-5 

Section 36-25-5 

CS3.2.3 Alabama Code of Ethics:  
Section 36-25-14 

Section 36-25-14 

CS3.2.3 Alabama Ethics Commission:  
Statement of Economic Interests

Statement of Economic Interests 



 
CS3.2.4 Members. State Board of 

Education 
Board Members 

CS3.2.4 Alabama State Board Policy No. 
101.03, "State Board of 
Education: Composition, 
Election, Term of Office" 

State Board Policy 101.03  

CS3.2.4 Minutes, State Board of 
Education. 2004-2007 

Board Minutes 2004-2007 

CS3.2.4 Alabama State Board Policy No. 
215.01, "Alabama College 
System Lobbying Activities" 

State Board Policy 215.01  

CS3.2.4 Alabama State Board Policy No. 
216.01, "Political Action 
Committee" 

State Board Policy 216.01 

CS3.2.5 Code of Alabama, Section 16-3-
4 

Code of Alabama, Section 16-3-4 

CS3.2.6 Alabama State Board of 
Education Policy No. 101.01, 
"State Board of Education: 
Governance Responsibility"  

State Board Policy 101.01 

CS3.2.6 Alabama State Board of 
Education Policy No. 102.02, 
"Chancellor: Responsibility for 
Operation of the Colleges" 

State Board Policy 102.02 

CS3.2.6 Alabama State Board of 
Education Policy No. 102.03, 
"Chancellor: Powers and Duties"

State Board Policy 102.03 

CS3.2.6 Alabama State Board of 
Education Policy No. 102.04, 
"Chancellor: Decision-making 
Authority" 

State Board Policy 102.04 

CS3.2.6 Alabama State Board of 
Education Policy No. 102.05, 
"Chancellor: Department of 
Postsecondary Education" 

State Board Policy 102.05 

CS3.2.6 Alabama State Board of 
Education Policy No. 203.02, 
"President: Line of Authority" 

Board Policy 203.02 

CS3.2.6 Alabama State Board of 
Education Policy No. 210.01, 
"Policies" 

Board Policy 210.01 

CS3.2.6 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual 

Personnel Handbook/Policy Manual 



 
CS3.2.6 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, page 
1-2, Introduction to the Manual 

page 1-2 

CS3.2.6 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
2-7, Organizational Chart 

Organizational Chart 

CS3.2.6 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
2-8 and 2-9, Committee 
Structure 

Committee Structure 

CS3.2.6 2006-2007 Standing 
Committees List 

Standing Committees 

CS3.2.7 2006-2007 NW-SCC Personnel 
Handbook, page 2-6, 
“Organizational Chart” 

Organizational Chart 

CS3.2.7 2006-2007 NW-SCC Personnel 
Handbook, pages 2-1 thru 2-9, 
“Organization and 
Administration” 

Policy Manual, pages 2-1 thru 2-9 

CS3.2.7 Alabama State Board of 
Education Policy No. 102.02, 
"Chancellor: Responsibility for 
Operation of the Colleges" 

State Board Policy 102.02 

CS3.2.7 Alabama State Board of 
Education Policy No. 203.02, 
"President: Line of Authority" 

State Board Policy 203.02 

CS3.2.7 Fiscal Affairs Organizational 
Chart 

Fiscal Affairs Organizational Chart 

CS3.2.7 Student Development Services 
Organizational Chart 

Student Development Services Organizational Chart 

CS3.2.7 Instructional Division 
Organizational Chart 

Instructional Division Organizational Chart 

CS3.2.7 Comprehensive Standard 3.2.6 Comprehensive Standard 3.2.6 
CS3.2.8 State Board of Education Policy 

No. 207.01, "Position 
Announcements" 

Board Policy 207.01 

CS3.2.8 State Board of Education Policy 
No. 602.02, "Hiring Practices 
and Procedures" 

Board Policy 602.02 

CS3.2.8 State Board of Education Policy 
No. 604.02, "Administrative 
Positions" 

Board Policy 604.02 

CS3.2.8 State Board of Education Policy 
No. 605.01, "Qualifications of 
Personnel" 

Board Policy 605.01 

CS3.2.8 Roster of Administrative and 
Academic Officers with 
Qualifications 

Roster of Administrative and Academic Officers  



CS3.2.8 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
2-7, “Organizational Chart” 

Organizational Chart 

CS3.2.8 2006-07 Northwest-Shoals 
Community College Standing 
Committees, page 4, “Extended 
President’s Cabinet” 

Extended President’s Cabinet 

CS3.2.8 State Board of Education Policy 
No. 607.01, "Evaluation of 
Personnel" 

Board Policy 607.01 

CS3.2.9 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual   

Personnel Handbook/Policy Manual 

CS3.2.9 Alabama State Board of 
Education Policy 204.01, 
"Appointment of Local 
Administrative Staff" 

State Board Policy 204.01 

CS3.2.9 Alabama State Board of 
Education Policy 207.01, 
"Position Announcements: 
Professional Faculty or Staff" 

State Board Policy 207.01 

CS3.2.9 Alabama State Board of 
Education Policy No.  602.02, 
“Hiring Practices and 
Procedures” 

State Board Policy 602.02 

CS3.2.9 Alabama State Board of 
Education Policy No.  602.02 
Uniform Guidelines  

The Alabama College System Uniform Guidelines 

CS3.2.9 Example of Job Announcement Example Job Announcement 
CS3.2.9 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual  , page 
3-2, “Nondiscrimination Policy“ 

Nondiscrimination Policy 

CS3.2.9 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-6 thru 3-9, “Dismissal Policy” 

Dismissal Policy 

CS3.2.9 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-15 thru 3-17, “Employment 
Policies” 

Employment Policy for all Employees 

CS3.2.9 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
5-2 thru 5-3, “Employment of 
Administrators” 

Employment Policy for Administration 

CS3.2.9 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
7-2 thru 7-3, “Employment of 
Staff” 

 Employment Policy for Staff 



 
CS3.2.10 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, page 
5-3, “Evaluation of 
Administrators” 

Personnel Handbook/Policy Manual, page 5-3 

CS3.2.10 Alabama State Board Policy No. 
607.01, "Evaluation of 
Personnel" 

State Board Policy 607.01 

CS3.2.10 Alabama State Board Policy No. 
904.01, "Faculty/Staff 
Administration Evaluation”  

State Board Policy 904.01 

CS3.2.10 Memorandum from Human 
Resources directing the 
Evaluation Process 

Memorandum from Human Resources 

CS3.2.10 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
189-191, “Evaluation Tool” 

Evaluation tool 

CS3.2.10 Email sent by Distance 
Education Coordinator initiating 
online evaluation process 

Email initiating online evaluation 

CS3.2.10 Sample Administrator 
Evaluations 

Evaluations by Supervisor 
 
Evaluations by colleagues, faculty, and staff 

CS3.2.11 2006-2007 NW-SCC Catalog & 
Student Handbook, page 201-
202 “Intercollegiate Athletics” 

College Catalog & Student Handbook, pages 201-202 

CS3.2.11 Alabama State Board of 
Education Policy No. 806.01, 
“Intercollegiate Athletics: 
General” 

State Board Policy 806.01 

CS3.2.11 Alabama State Board of 
Education Policy No. 203.02, 
“President: Line of Authority” 

State Board Policy 203.02 

CS3.2.11 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
2-6, “Organizational Chart” 

Personnel Handbook/Policy Manual, Organizational 
Chart 

CS3.2.11 2007-2008 NW-SCC Athletic 
Handbook, page 2, 
“Organizational Chart” 

Athletic Handbook, Organizational Chart 

CS3.2.11 President’s Job Description Job Description 
CS3.2.11 2006-2007 NW-SCC Catalog & 

Student Handbook, page 203 
“Fund-raising” 

Fund-raising 

CS3.2.12 Alabama State Board of 
Education Policy No. 203.02, 
“President: Line of Authority” 

State Board Policy 203.02 

CS3.2.12 President’s Job Description President’s Job Description 



 
CS3.2.12 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, page 
2-7, “Organizational Chart” 

Organizational Chart 

CS3.2.12 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
page 203, “Fund-raising” 

College Catalog/Student Handbook, page 203 

CS3.2.12 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-24 and 3-25, “Grant Approval 
Procedures” 

(Personnel Handbook/Policy Manual, pages 3-24 and 3-
25 

CS3.2.12 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, 
Appendix A, “Solicitation of 
Gifts” 

Personnel Handbook/Policy Manual, Appendix A, 
“Solicitation Processing Form for Donations/Gifts & Other 
Fund-raising Activities 

CS3.2.12 Alabama State Board of 
Education Policy No. 213.01, 
“College-related Foundations” 

State Board Policy 213.01 

CS3.2.13 Northwest-Shoals Foundation 
Articles of Incorporation 

Articles of Incorporation and Bylaws 

CS3.2.13 Northwest-Shoals Community 
College Foundation Inc. Mission 
Statement/Goals and Objectives 

NW-SCC Foundation Mission 

CS3.2.13 Northwest-Shoals Community 
College Mission Statement 

NW-SCC College Mission 

CS3.2.13 Agreement between Northwest-
Shoals Community College 
Foundation, Inc. and Northwest-
Shoals Community College 

Foundation/NW-SCC Agreement 

CS3.2.13 Alabama State Board of 
Education Policy No. 
213.01, “College-Related 
Foundations” 

State Board Policy 213.01 

CS3.2.13 NW-SCC Foundation 
Compliance Report 

Northwest-Shoals Community College Foundation Inc. 
Compliance Report – Alabama Department of 
Postsecondary Education 

CS3.2.13 Foundation/NW-SCC 
Agreement, page 4, “Transfer of 
Funds” 

Foundation/NW-SCC Agreement, pages 4 & 5, “Transfer 
of Funds” 

CS3.2.13 Foundation/NW-SCC 
Agreement, page 2, 
“Foundation’s Relationship to 
the Institution” 

Foundation/NW-SCC Agreement, page 2, “Foundation’s 
Relationship to the Institution” 

CS3.2.14 2006-2007 NW-SCC Distance 
Education Faculty Handbook, 
page 17 

Distance Education Faculty Handbook , page 17 
 

CS3.2.14 2006-2007 NW-SCC Distance 
Education Faculty Handbook 

2006-2007 Northwest-Shoals Community College 
Distance Education Faculty Handbook 



 
CS3.2.14 DMCA Agent’s page  Agent’s page 

 
CS3.2.14 NW-SCC Website (copyright 

compliance policies manual) 
Copyright Compliance Policy 

CS3.2.14 2006-2007 NW-SCC Distance 
Education Faculty Handbook, 
pages 10-12 

Distance Education Faculty Handbook,  pages 10 - 12 

CS3.2.14 2007-2008 NW-SCC Catalog 
&Student Handbook, page 42, 
“Student Copyright Issues” 

College Catalog, page 42  

CS3.2.14 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
9-6 and 9-7, “Copyright 
Compliance” 

NW-SCC Personnel Handbook/Policy Manual, pages 9-6 
and 9-7 

CS3.2.14 Copyright and Distance 
Education, PowerPoint 
presentation 

Copyright and Distance Education 

CS3.2.14 Copyright Compliance for 
Academia, PowerPoint 
presentation 

Copyright Compliance for Academia 

CS3.3.1 NW-SCC Institutional 
Effectiveness Handbook 

Institutional Effectiveness Planning Handbook 

CS3.3.1 NW-SCC Compliance 
Certification, Core Requirement 
2.5 

Core Requirement 2.5  

CS3.3.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 and 6, “Mission and 
Goals Statement” 

Mission Statement, College Catalog 

CS3.3.1 NW-SCC Strategic Plan 2006-
2011 

Strategic Plan 

CS3.3.1 Online Unit Planning System 
Tutorial 

 Planning System Tutorial 

CS3.3.1 NW-SCC Institutional 
Effectiveness Handbook, pages 
3 through 10, “Planning Cycle” 

Institutional Effectiveness Planning Cycle 

CS3.3.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
page 44, “AA and AS Degrees” 

A.A. and A.S. degrees  

CS3.3.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
page 45 and 46, “A.A.S, A.O.T., 
and Certificates” 

A.A.S and A.O.T. and Certificates 

CS3.3.1 NW-SCC Online Planning 
System, Sample 2006-2007 
Educational Program Unit Plans 
and Student Learning Outcomes

English, Math, Biology, Chemistry, Physical Science, 
History, Art, Economics, Speech, Nursing, Computer 
Information Systems, Welding, Autobody, 
Carpentry/Cabinetmaking, Child Development, 
Geography, Electronics, Cosmetology 

http://www.nwscc.edu/facultyhelpcenter/tutorialsandmanuals/copyrightcompliancepolicy.swf�


CS3.3.1 Sample General Course Syllabi ABR156, BIO103, BUS285, CAB101, CHM111, 
CHM112, CIS146, ENG101, ENG102, MTH112, 
MUS101, OAD101, PSY200, SOC200, SPH107 

CS3.3.1 Workshops conducted about 
Student Learning Outcomes 

Learning Outcomes Powerpoint 

CS3.3.1 NW-SCC Online Planning 
System, Sample 2006-2007 
Administrative Support Services’ 
Unit Plans 

President’s Office, Office of Instruction, Fiscal Affairs 
Office, Financial Aid, Admission’s Office, Human 
Resources, Institutional Research 

CS3.3.1 NW-SCC Online Planning 
System, Sample 2006-2007 
Educational Support Services’ 
Unit Plans 

Student Support Services, Learning Resources Center, 
Advising, Testing, Distance Education, Adult Basic 
Education 

CS3.3.1 NW-SCC Online Planning 
System, Sample 2006-2007 
Community Services’ Unit Plans 

Community Services 

CS3.4.1 Alabama State Board of 
Education Policy No. 702.01, 
“Approval Process for Requests 
for New Instructional 
Programs” 

State Board Policy 702.01 

CS3.4.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
6-25, “Procedures for 
Introducing New Courses or 
Programs” 

Personnel Handbook/Policy Manual, page 6-25 

CS3.4.1 2006-2007 NW-SCC Standing 
Committees, “Academic 
Council” 

Academic Council 

CS3.4.1 Academic Council Minutes, 12-
10-02 

Minutes 12/10/02 

CS3.4.1 2006-2007 NW-SCC Standing 
Committees, “Extended 
President’s Cabinet” 

Extended Presidents Cabinet 

CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 5 and 6, “Institutional 
Mission” 

College Catalog, pages 5 and 6, Institutional Mission 

CS3.4.2 Training for Business and 
Industry Website 

TBI Website 

CS3.4.2 Community Services Schedule, 
Summer 2007 

Example of a Community Services schedule 

CS3.4.2 Community Services Course 
Evaluation Form 

Example of course evaluation form 

CS3.4.2 NW-SCC Online Unit Planning 
System, “Community Services” 

Community Services Unit Plan 

CS3.4.2 State of Alabama Governor’s 
Office of Workforce 
Development, Evaluation 

TBI evaluation 



CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 186, “Adult Education” 

Adult Education 

CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 182, “Alabama Center for 
Advanced Woodworking 
Technology” 

Alabama Center for Advanced Woodworking Technology

CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 182, “Alabama Technology 
Network” 

Alabama Technology Network 

CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 186, “Choices for Success”

Choices for Success Program 

CS3.4.2 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 181–188, “Community 
Services and Special Programs” 

College Catalog, pages 181 – 188, Community Services 
and Special Programs  

CS3.4.3 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 5-6, “Institutional Mission” 

College Catalog, pages 5-6, Institutional Mission 

CS3.4.3 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 10–14, “Admissions 
Procedures” 

College Catalog, pages 10-14, Admissions Procedures 

CS3.4.3 Alabama State Board of 
Education Policy No. 802.01,  
“Student Assessment” 

State Board Policy 802.01 

CS3.4.3 Alabama State Board of 
Education Policy No. 901.01, 
“Developmental Instruction” 

State Board Policy 901.01 

CS3.4.3 Alabama State Board of 
Education Policy No. 902.01, 
“Placement Testing” 

State Board Policy 902.01 

CS3.4.3 Alabama State Board of 
Education Policy No. 801.01, 
“General Admission” 

State Board Policy 801.01 

CS3.4.3 Alabama State Board of 
Education Policy No. 801.02, 
“Admission: Enrollment of 
Accelerated High School 
Student” 

State Board Policy 801.02 

CS3.4.3 Alabama State Board of 
Education Policy 801.03, 
“Admission: Dual 
Enrollment/Dual Credit for High 
School Student “ 

State Board Policy 801.03 



 
CS3.4.3 Alabama State Board of 

Education Policy No. 801.04, 
“Admission: Non-Credit” 

State Board Policy 801.04 

CS3.4.3 2007-2008 NW-SCC College 
Catalog/ Nursing Admission 
policy, pages 85-93 

Admission Policies for Nursing 

CS3.4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 35-37, “Credit from Non-
traditional Sources” 

College Catalog, pages 35 thru 37 

CS3.4.4 Alabama State Board of 
Education Policy No. 706.01, 
“Credit Awarded Through Non-
traditional Means: General” 

State Board Policy 706.01 

CS3.4.4 Articulation Agreement with 
Sheffield High School 

Articulation Agreement 

CS3.4.4 Alabama College System 
Website, Statewide Articulation 

Statewide Articulation 

CS3.4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 11-12, “Admission of 
Transfer Students” 

College Catalog, pages 11 and 12 

CS3.4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 32–33, “Standards of 
Academic Progress” 

College Catalog, pages 32 and 33 

CS3.4.4 Alabama State Board of 
Education Policy No. 714.01, 
“Standards of Academic 
Progress: General” 

State Board Policy 714.01 

CS3.4.4 American Association of 
Collegiate Registrars and             
Admissions Officers  

www.aacrao.org 

CS3.4.4 Alabama College System 
Course Directory 

ACS Course Directory 

CS3.4.4 Alabama State Board of 
Education Policy No. 717.01 – 
“Course Directory” 

State Board Policy 717.01 

CS3.4.4 Statewide Transfer & 
Articulation Reporting System 
(STARS) 

Statewide Transfer & Articulation Reporting System 

CS3.4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 5-6, “Mission and Goals” 

College Catalog, pages 5 and 6 

CS3.4.4 Alabama State Board of 
Education Policy No. 703.01, 
“Instructional Quality” 

State Board Policy 703.01 

http://www.aacrao.org/�


 
CS3.4.4 Alabama State Board of 

Education Policy No. 715.01, 
“Graduation Requirements: 
Degrees” 

State Board Policy 715.01 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook 

NW-SCC Catalog/Student Handbook  

CS3.4.5 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual 

NW-SCC Personnel Handbook/Policy Manual  

CS3.4.5 2007-2008 NW-SCC Adjunct 
Faculty Handbook 

NW-SCC Adjunct Faculty Handbook 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 10-14, “Admission’s 
Policies” 

College Catalog, pages 10-14 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 16-26, “Expenses and 
Financial Assistance” 

College Catalog, pages 16-26 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 28, “Placement Testing” 

College Catalog, page 28 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 29, “Credit Hour Load” 

College Catalog, page 29 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 29-30, “Withdrawal” 

College Catalog, pages 29-30 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 30-31, “Grading” 

College Catalog, pages 30-31 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 31, “Attendance” 

College Catalog, page 31 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 32-33, “Standards of 
Academic Progress” 

College Catalog, pages 32- 33 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 33-35, “Student Records” 

College Catalog, pages 33-35 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 35-37, “Credit from Non-
traditional Sources” 

College Catalog, pages 35-37 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 38-39, “Degree 
Requirements” 

College Catalog, pages 38-39 



CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 204-205, “Freedom of 
Expression” 

College Catalog, pages 204-205 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 205-206, “Academic 
Honesty” 

College Catalog, pages 205-206 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 206-207, “Student 
Conduct” 

College Catalog, pages 206-207 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 207-208, “Disciplinary 
Procedures” 

College Catalog, pages 207-208 

CS3.4.5 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 211-213, “Student 
Grievances” 

College Catalog, pages 211-213 

CS3.4.5 NW-SCC Intranet, “Minutes of 
Student Services Council 2006-
2007” 

Student Services Council Minutes  

CS3.4.5 NW-SCC Intranet, “Minutes of 
Academic Council 2006-2007” 

Academic Council Minutes  

CS3.4.6 Alabama State Board of 
Education Policy No. 717.01, 
“Course Directory” 

State Board Policy 717.01 

CS3.4.6 Alabama College System 
Course Directory 

ACS Course Directory 

CS3.4.6 Alabama College System 
Course Directory Users Guide, 
“Adding a Course” 

Adding a Course to the State Course Directory 

CS3.4.6 Alabama State Board of 
Education Policy No. 703.01, 
"Instructional Quality" 

State Board Policy 703.01 

CS3.4.6 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 111-180, “Course 
Descriptions” 

College Catalog, pages 111-180 

CS3.4.6 State Board of Education Policy 
No. 705.01, "Converting Contact 
Hours to Credit Hour 
Equivalencies" 

Alabama State Board of Education Policy 705.01 

CS3.4.6 State board of Education Policy 
706.01, "Credit Awarded 
Through Non-traditional Means: 
General" 

Alabama State Board Policy 706.01 



 
CS3.4.6 2007-2008 NW-SCC College 

Catalog/Student Handbook , 
pages 35-37, “Credit from Non-
traditional Means” 

College Catalog on pages 35-37 

CS3.4.7 Example of agency contract Example of contract 
CS3.4.7 ADN Student Handbook, 2006-

2007 
ADN Student Handbook 

CS3.4.7 ADN Student Handbook, page 
27, “Clinical Grade” 

ADN Student Handbook, page 27 

CS3.4.7 ADN Student Handbook, page 
27, Progression 

ADN Student Handbook, page 27 

CS3.4.7 PN Student Handbook 2006-
2007 

PN Student Handbook 

CS3.4.7 PN Student Handbook, page 24, 
Clinical Grade 

PN Student Handbook, page 24 

CS3.4.7 Clinical Instructor/Facility 
Evaluation 

Clinical Instructor/Facility Evaluation 

CS3.4.7 Faculty Clinical Evaluation Tool Faculty Clinical Evaluation Tool 
CS3.4.7 Clinical Evaluation for NUR203 Sample Evaluation Tool 
CS3.4.8 2007-2008 NW-SCC College 

Catalog/Student Handbook, 
pages 35 thru 37, “Credit from 
Nontraditional Sources” 

College Catalog, pages 35-37 

CS3.4.8 Alabama State Board of 
Education Policy No. 706.01, 
"Credit awarded through 
nontraditional means: General"  

State Board Policy 706.01 

CS3.4.8 NW-SCC Prior Occupational 
Evaluation Sheet 

NW-SCC Prior Occupational Evaluation Sheet 

CS3.4.8 Example of Articulated Credit Example of Articulated Credit 
CS3.4.9 2007-2008 NW-SCC College  

Catalog/Student Handbook, 
pages 5 and 6,  “Mission and 
Goals Statement:” 

Institutional Philosophy and Goals, Goal #5 

CS3.4.9 NW-SCC Website College website 
CS3.4.9 2007-2008 NW-SCC College  

Catalog/Student Handbook 
 College Catalog & Student Handbook 

CS3.4.9 NW-SCC Advising Handbook Northwest-Shoals Community College Advising 
Handbook 

CS3.4.9 NW-SCC Survey, Spring 2007 NW-SCC Survey 
CS3.4.9 2007-2008 NW-SCC College  

Catalog/Student Handbook, 
pages 199-200,  “Counseling 
Services” 

College Catalog & Student Handbook, pages 299-200 

CS3.4.9 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 186,  “Disability Services” 

College Catalog & Student Handbook, page 186 



CS3.4.9 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
pages 200,  “Student Support 
Services” 

College Catalog & Student Handbook, page 200 

CS3.4.9 College Website, Academic 
Areas, “Registered Nursing” 

Nursing Website 

CS3.4.9 Fall 2007 Course Schedule Course schedule 
CS3.4.9 College Website, Student 

Services, Special Projects, “NSF 
Dreamcatcher Grant” 

NSF Dreamcatcher Grant 

CS3.4.9 STARS: Statewide Transfer and 
Articulation Reporting System 

STARS 

CS3.4.9 College Website, Academic 
Areas, Distance Education, 
Distance Education 
Questionnaire 

Distance Education Quiz 

CS3.4.9 College Website, Academic 
Areas, Distance Education, 
Faculty Help Center 

Faculty Help Center 

CS3.4.9 College Website, Academic 
Areas, Distance Education, 
Student Help Center 

Student Help Center 

CS3.4.9 College Website, About NW-
SCC, Instructor Office Hours 

Online Instructor Office Hours 

CS3.4.9 College Website, NW-SCC 
Online, Course Evaluations, 
Orientation 

Orientation Evaluation 

CS3.4.9 College Website, Student 
Services, “CyberAdvisor” 

CyberAdvisor 

CS3.4.9 2007-2008 NW-SCC College  
Catalog/Student Handbook, 
page 7,  “Library Services” 

College Catalog & Student Handbook, page 7 

CS3.4.9 College Website, Library, 
Interlibrary Loan, “Library 
Management Network” 

Library Management Network 

CS3.4.9 College Website, Library, 
“Alabama Virtual Library” 

Alabama Virtual Library 

CS3.4.10 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 69, “A.S. in General 
Education” 

Example Program of Study 

CS3.4.10 Alabama State Board of 
Education Policy No. 712.01, 
“Degrees and Awards” 

State Board Policy 712.01 

CS3.4.10 State Board of Education 
Policy No. 717.01, 
“Course Directory” 

State Board Policy 717.01 



 
CS3.4.10 Alabama College System 

Website, “Course 
Directory” 

ACS Course Directory 

CS3.4.10 Northwest-Shoals 
Committee List, page 5, 
“Academic Council” 

Academic Council 

CS3.4.10 Minutes of Academic 
Council 

9/3/2002, 12/10/2002, 1/14/2003, 8/26/2003, 
1/11/2005, 6/6/2006, 11/14/2006, 12/5/2006, 1/16/2007 

CS3.4.10 Alabama State Board of 
Education Policy No. 
702.01, “Approval 
Process for New 
Instructional Programs” 

State Board Policy 702.01 

CS3.4.10 General Course Syllabus 
Example 

General Course Syllabus Example 

CS3.4.10 Program Advisory 
Committee Meeting 
Minutes 

Program Advisory Committee Meeting 

CS3.4.10 Student Evaluation of 
Course 

Student Evaluation 

CS3.4.10 Accreditation Letters NLNAC Accreditation 
EMS Accreditation 

CS3.4.10 Classroom Observation 
Evaluation Form 

Classroom Evaluation 

CS3.4.10 Unit Planning Budget 
Request Form 

Unit Planning Budget Request 

CS3.4.10 Program-level Outcomes 
Example 

Program-level Outcomes Example 

CS3.4.10 Graduation Survey Graduation Survey 
CS3.4.10 Employer Satisfaction 

Survey 
Employer Satisfaction Survey 

CS3.4.10 Alabama College System 
College Accountability 
and Performance Profile 

CAPP 

CS3.4.10 2006-2009 NW-SCC 
Institutional Management 
Plan 

Institutional Management Plan 

CS3.4.10 Alabama State Board of 
Education Policy No. 
903.01, “Institutional 
Effectiveness: 
Instructional Program 
Review” 

State Board Policy 903.01 

CS3.4.10 2005-2006 NW-SCC 
Planning System, “CIS 
Unit Plans” 

CIS Unit Plans 



 
CS3.4.11 Instructional Division 

Organizational  Chart 
Organizational Chart 

CS3.4.11 Roster of Academic 
Administrators 

Roster of Academic Administrators 

CS3.4.11 Job Description - Division 
Chairperson 

Job Description – Division Chair 

CS3.4.11 Job Description - Department 
Head  

Job Description – Department Head 

CS3.4.11 Job Description - Program 
Director  

Job Description – Program Director 

CS3.4.11 Alabama State Board of 
Education Policy No. 605.02, 
“Postsecondary Faculty 
Credentials” 

State Board Policy 605.02 

CS3.4.11 2006-2009 NW-SCC Institutional 
Management Plan, pages 14-22, 
“Program Reviews” 

Institutional Management Plan, pages 14-22 

CS3.4.12 NW-SCC Fall 2007 Schedule, 
pages 16 and 22, “Examples 
of Videoconference Courses” 

NW-SCC Fall 2007 Schedule, pages 16 and 22 

CS3.4.12 NW-SCC Online Planning 
System, “Technology 
Requests” 

Planning System Example 

CS3.4.12 NW-SCC Distance Education 
Website, “WebCT/Blackboard 
Login” 

 WebCT/Blackboard 

CS3.4.12 Nursing Textbook Website http://evolve.elsevier.com/staticPages/index.html 
CS3.4.12 Orientation Agenda, Spring 

2007 
Orientation Agenda 

CS3.4.12 NW-SCC Website, Distance 
Education Orientation, 
“Summer 2007 Schedule” 

Distance Education Orientation Schedule 

CS3.4.12 NW-SCC Distance Education  
Website, “Online Student Help 
Center” 

Student Technology Help Center 

CS3.4.12 NW-SCC Distance Education 
Website, “Online Faculty Help 
Center”  

Faculty Technology Help Center 

CS3.4.12 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
“selected pages showing 
information for CIS146 
requirement” 

College Catalog, examples of CIS146 requirement 

CS3.4.12 NW-SCC Online Unit Planning 
System, CIS Unit Goals and 
Expected Outcomes 

CIS Learning Outcomes 

http://evolve.elsevier.com/staticPages/index.html�


 
CS3.4.12 NW-SCC Website, “Cyber-

Advisor” 
cyber-advisor 

CS3.4.12 Letter from SACS regarding 
substantive change approval 

Letter regarding substantive change approval 

CS3.4.12 Substantive Change Request Substantive Change 
CS3.4.12 NW-SCC Distance Education 

Website 
Distance Education Website 

CS3.5.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 and 6, “Educational 
Objectives” 

Educational Objectives 

CS3.5.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
page 11, “Student Assessment” 

Student Assessment 

CS3.5.1 Alabama State Board of 
Education Policy No. 712.01: 
Degrees and Awards 

State Board Policy 712.01: Degrees and Awards  

CS3.5.1 Alabama State Board of 
Education Policy No. 715.01: 
Graduation Requirements: 
Degrees 

State Board Policy 715.01: Graduation Requirements: 
Degrees 

CS3.5.1 Alabama State Board of 
Education Policy No. 907.01: 
Institutional Effectiveness: 
General Education Core 

State Board Policy 907.01: Institutional Effectiveness: 
General Education Core 

CS3.5.1 Alabama Statewide Common 
Course Directory 

Alabama Statewide Common Course Directory 

CS3.5.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 45 and 46, “AS and AA 
degree requirements” 

Associate in Science and Associate in Arts Degree 
Requirements 

CS3.5.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 47, “AAS degree 
requirements” 

Associate in Applied Science degree 

CS3.5.1 Northwest-Shoals Online Unit 
Planning System 

English, Math, Speech, Biology, Chemistry, Physical 
Science, History, Art 

CS3.5.1 Alabama Career Readiness 
Certificate 

Career Ready Alabama website 

CS3.5.1 The National Career Readiness 
Certificate 

National Career Readiness Certificate 
or 
www.act.org/certificate/index.html 

CS3.5.1 Northwest-Shoals WorkKeys 
results for the 2007 spring 
semester 

WorkKeys results for the 2007 spring semester 

http://www.act.org/certificate/index.html�


 
CS3.5.2 Alabama State Board of 

Education Policy No. 715.01, 
“Graduation Requirements: 
Degrees” 

State Board Policy 715.01 

CS3.5.2 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 38 – 39, “Graduation 
Requirements” 

College Catalog, pages 38-39 

CS3.5.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 44 – 110, “Programs of 
Study” 

College Catalog, pages 44 through 110 

CS3.5.3 Northwest-Shoals Program 
Brochures 

Air Conditioning, Automotive, Carpentry, Cosmetology, 
Electrical Technology, Electronics, Machine Shop 

CS3.5.3 Alabama State Board of 
Education Policy No. 712.01, 
“Degrees and Awards” 

State Board Policy 712.01 

CS3.5.3 Alabama State Board of 
Education Policy No. 715.01, 
“Graduation Requirements: 
Degrees” 

State Board Policy 715.01 

CS3.5.3 Alabama State Board of 
Education Policy No. 715.02, 
“Graduation Requirements: 
Formal Awards Other Than 
Degrees” 

State Board Policy 715.02 

CS3.5.3 Articulation and General 
Studies Committee Website 

Articulation and General Studies Committee 

CS3.5.3 Articulation and General 
Studies Committee Website, 
“General Studies Curriculum” 

General Studies Curriculum 

CS3.5.3 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 111 – 180, “Course 
Descriptions” 

College Catalog, pages 111 through 180 

CS3.5.3 Alabama State Board of 
Education Policy No. 717.01, 
“Course Directory” 

State Board Policy 717.01 

CS3.5.3 Alabama Department of 
Postsecondary Education 
Common Course Directory 

Common Course Directory 

CS3.7.1 Alabama State Board of 
Education Policy No. 605.02, 
“Postsecondary Faculty 
Credentials” 

State Board Policy 605.02 

CS3.7.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual 

2006-2007 NW-SCC Personnel Handbook/Policy Manual



 
CS3.7.1 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, pages 
6-5 thru 6-15, “Credentialing 
Guidelines” 

Personnel Handbook/Policy Manual pages 6-4 through 
6-15 

CS3.7.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-15 thru 3-17, “Employment 
Policies” 

Personnel Handbook/Policy Manual pages 3-15 thru 3-
17 

CS3.7.1 NW-SCC Faculty Credentialing 
Form 

Credentialing Form 

CS3.7.1 Faculty Roster Faculty Roster 
CS3.7.2 Alabama State Board Policy No. 

607.01, “Evaluation of 
Personnel” 

Board Policy 607.01 

CS3.7.2 Alabama State Board Policy No. 
904.01, “Institutional 
Effectiveness: Faculty/Staff 
Administration 
Evaluation” 

Board Policy 904.01 

CS3.7.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
6-18 thru 6-19, “Faculty 
Evaluations” 

2006-2007 Personnel Handbook/Policy Manual, pages 
6-18 thru 6-19, Faculty Evaluations 

CS3.7.2 Email from the Office of Human 
Resources initiating the 
Evaluation Process 

memorandum via email 

CS3.7.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
11-42, “Faculty Evaluation 
Form” 

2006-2007 Personnel Handbook/Policy Manual, page 
11-42, Faculty Evaluation Form 

CS3.7.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
11-44, “Student Evaluation 
Form” 

2006–2007 Personnel Handbook/Policy Manual, page 
11-44, Student Evaluation Form 

CS3.7.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
11-46, “Classroom Observation 
Form” 

2006-2007 Personnel Handbook/Policy Manual, page 
11-46, Classroom Observation Form 

CS3.7.2 Alternative Classroom 
Observation Form 

see Alternative Classroom Observation form 

CS3.7.2 2007-2008 NW-SCC Adjunct 
Faculty Handbook, page 7, 
“Faculty Evaluations” 

2007-2008 Adjunct Faculty Handbook, page 7 

CS3.7.2 Sample Full-time Faculty 
Evaluations 

Full-time Faculty Evaluations 

CS3.7.2 Sample Adjunct Faculty 
Evaluations 

Adjunct Faculty Evaluations 



 
CS3.7.3 2007-2008 NW-SCC College 

Catalog/Student Handbook, 
pages 5-6, “Mission and Goals” 

College Catalog, pages 5 and 6 

CS3.7.3 Personnel Handbook/Policy 
Manual  2006-2007, pages 3-13 
and 3-14, “Professional 
Development” 

Personnel Handbook page 3-13 and 3-14 

CS3.7.3 Schedule of Professional 
Development Activities 

Professional Development Schedule 

CS3.7.3 Alabama College Association 
Professional Development 
Activities 

ACA Activities 

CS3.7.3 Sample Departmental Budget Sample Budgets 
CS3.7.3 State Board of Education Policy 

No. 612.01, "Tuition Assistance" 
State Board Policy 612.01 

CS3.7.3 State Board of Education Policy 
No. 611.01, "Leaves without 
pay" 

State Board Policy 611.01 

CS3.7.3 Sample Professional 
Development Documentation 

Sample Documentation 

CS3.7.4 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
6-2, “Academic Freedom” 

Personnel Handbook/Policy Manual, page 6-2 

CS3.7.4 Alabama State Board of 
Education Policy No. 719.01, 
"Academic Freedom” 

State Board Policy 719.01 

CS3.7.4 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-4 through 3-6, “Grievance 
Procedures” 

Personnel Handbook, pages 3-4 thru 3-6 

CS3.7.5 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual 

2006-2007 Personnel Handbook/Policy Manual 

CS3.7.5 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
6-19 thru 6-25, “Faculty 
Responsibilities” 

Personnel Handbook/Policy Manual, pages 6-19 through 
6-25 

CS3.7.5 2006-2007 NW-SCC Standing 
Committees, “Academic 
Council” 

Academic Council 

CS3.7.5 2006-2007 NW-SCC Standing 
Committees, “Extended 
President’s Cabinet” 

Extended President’s Cabinet 

CS3.7.5 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 and 6, “Institutional 
Mission” 

Institutional Mission 



 
CS3.7.5 2006-2007 NW-SCC Personnel 

Handbook/Policy Manual, pages 
2-8 and 2-9, “College 
Committees” 

Personnel Handbook/Policy Manual, pages 2-8 and 2-9 

CS3.7.5 2006-2007 NW-SCC Standing 
Committees 

Standing Committee List 

CS3.8.1 NW-SCC Library Website LRC website 
CS3.8.1 Library Services Survey, Spring 

2007  
Library Services Survey 

CS3.8.1 2007 College Accountability 
Performance Profile, 
Performance Component 6, 
“Learning Resources & 
Technology” 

2007 CAPP, Performance Component 6 

CS3.8.2 NW-SCC Library Website Library Website 
CS3.8.2 Library Services Survey, Spring 

2007 
Library Services Survey 

CS3.8.3 Roster of Library Staff Roster of Library Staff 
CS3.8.3 2007-2008 NW-SCC College 

Catalog/Student Handbook, 
pages 5 and 6, “Institutional 
Mission” 

College Catalog, pages 5 and 6 

CS3.8.3 Library Services Survey, Spring 
2007 

Library Services Survey 

CS3.9.1 2007-2008 NW-SCC  
Catalog/Student Handbook, 
pages 205 thru 216, “Student 
Rights and Responsibilities”  

College Catalog, pages 205 thru 216 

CS3.9.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 20 thru 26, “Financial Aid”

College Catalog, pages 20 thru 26 

CS3.9.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 31, “Attendance Policy” 

College Catalog, page 31 

CS3.9.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
pages 33 thru 35, “Student 
Records” 

College Catalog, pages 33 thru 35 

CS3.9.1 2007-2008 NW-SCC 
Catalog/Student Handbook, 
page 39, “Graduation” 

College Catalog, page 39 

CS3.9.1 2007-2008 NW-SCC 
Catalog/Student Handbook 

2007-2008 College Catalog/Student Handbook 

CS3.9.1 NW-SCC College Website College Website 



 
CS3.9.2 2007-2008 NW-SCC 

Catalog/Student Handbook, 
Pages 33-35, “Student Records 
Policy” 

College Catalog, pages 33-35 

CS3.9.2 Family Educational Rights and 
Privacy Act of 1974 (FERPA, 20 
USC Section 1232 g; 34 CFR 
Part 97) 

FERPA 
 
FERPA Brochure 

CS3.9.2 Alabama State Board of 
Education Policy  No. 809.01, 
“Student Records: General” 

State Board Policy 809.01 

CS3.9.2 Alabama Department of 
Postsecondary Education: 
Functional Analysis and 
Records Disposition Authority, 
Section 3, Alabama Department 
of Archives  

Alabama State Records Manual 

CS3.9.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-25 and 3-26, Record Disposal 
Process 

Personnel Handbook/Policy Manual, pages 3-25 and 3-
26 

CS3.9.3 2006-2007 NW-SCC  Personnel 
Handbook/Policy Manual 

2006-2007 Personnel Handbook/Policy Manual 

CS3.9.3 2006-2007 NW-SCC  Personnel 
Handbook/Policy Manual, pages 
3-15 thru 3-17, “Employment 
Policies” 

Personnel Handbook/Policy Manual, pages 3-15 through 
3-17 

CS3.9.3 2006-2007 NW-SCC  Personnel 
Handbook/Policy Manual, pages 
5-2 thru 5-3, “Administrator 
Employment” 

Personnel Handbook/Policy Manual, pages 5-2 through 
5-3 

CS3.9.3 2006-2007 NW-SCC  Personnel 
Handbook/Policy Manual, pages 
7-2 thru 7-3, “Staff Employment” 

Personnel Handbook/Policy Manual, pages 7-2 through 
7-3 

CS3.9.3 Organizational Chart for the 
Division of Student Development 
Services 

Organizational chart 

CS3.9.3 Vitae for the Vice-President of 
Student Development Services 

Job description and Resume 

CS3.9.3 Vitae for the Associate Dean of 
Student Development Services 

Job description and Resume 

CS3.9.3 Job Descriptions and Resumes 
for Student Development Staff 

See job descriptions and resumes 

CS3.9.3 Roster of Student Development 
Services 

Roster of Student Development Services 

CS3.9.3 Sample Personnel Evaluation Example of personnel evaluation 
CS3.9.3 Sample Professional 

Development Plan 
Example of Professional Development Plan 



CS3.10.1 Alabama State Board of 
Education Policy No. 308.01, 
“Cash Management” 

State Board Policy 308.01 

CS3.10.1 Alabama State Board of 
Education Policy No. 301.01, 
“Financial Management” 

State Board Policy 301.01 

CS3.10.1 Alabama State Board of 
Education Policy No. 301.02, 
“Accounting Procedures” 

State Board Policy 301.02 

CS3.10.1 Alabama State Board of 
Education Policy No. 304.01, 
“Financial Reporting” 

State Board Policy 304.01 

CS3.10.1 Northwest-Shoals Community 
College. 
Audited Financial Statements  

Audited Financial Statement 2003-04 
Audited Financial Statement 2004-05 
Audited Financial Statement 2005-06 

CS3.10.1 Northwest-Shoals Community 
College 
Budgets 

Budget 2004-05 
Budget 2005-06 
Budget 2006-07 
Budget 2007-08 

CS3.10.2 Northwest-Shoals Community 
College Annual Financial 
Statements 

2003-04 
2004-05 
2005-06 

CS3.10.2 SACS – Institutional Profile for 
financial information 

2007 Institutional Profile for Financial Information 

CS3.10.2 SACS – Institutional Profile for 
General Information and 
Enrollment Data 

Institutional Profile for General Information and 
Enrollment Data 

CS3.10.3 Alabama State Board of 
Education Policy No. 318.01, 
“Audits” 

State Board Policy 318.01 

CS3.10.3 U. S. Office of Management and 
Budget Circular A-133 

U. S. Office of Management and Budget Circular A-133 
or 
www.whitehouse.gov/omb/circulars/a133/a133.html 

CS3.10.3 Northwest-Shoals Community 
College 2003-04 Audited 
Financial Statement 

2003-04 Audited Financial Statement 

CS3.10.3 Northwest-Shoals Community 
College 2004-05 Audited 
Financial Statement 

2004-05 Audited Financial Statement 

CS3.10.3 Northwest-Shoals Community 
College 2005-06 Audited 
Financial Statement 

2005-06 Audited Financial Statement 

CS3.10.4 Job Description – Director of 
Accounting 

Director of Accounting 

CS3.10.4 Alabama State Board of 
Education 
Policy No. 308.01, “Cash 
Management” 

State Board Policy 308.01 

http://www.whitehouse.gov/omb/circulars/a133/a133.html�


 
CS3.10.4 Northwest-Shoals Community 

College Annual Budgets 
Budget 2004-05 
Budget 2005-06 
Budget 2006-07 
Budget 2007-08 

CS3.10.4 Job Description - Chief Fiscal 
Officer 

Chief Fiscal Officer 

CS3.10.4 Alabama State Board of 
Education 
Policy No. 301.01, “Financial  
Management” 

State Board Policy 301.01 

CS3.10.4 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
3-17, “Budget Centers” 

Budget Centers 

CS3.10.4 NW-SCC Planning System, 
“Sample Budget Request and 
Unit Plan” 

Sample Budget Request and Unit Plan 

CS3.10.4 Alabama State Board of 
Education Policy No. 318.01, 
“Audits” 

Alabama State Board Policy 318.01 

CS3.10.4 Northwest-Shoals Community 
College Audited Financial 
Reports 

Audited Financial Report 2003-04 
Audited Financial Report 2004-05 
Audited Financial Report 2005-06 

CS3.10.5 Alabama State Board of 
Education 
Policy No. 319.01, “Federal 
Funds” 

State Board Policy 319.01 

CS3.10.5 Northwest-Shoals Community 
College’s Indirect Cost 
Agreement 

Indirect Cost Agreement 

CS3.10.5 Northwest-Shoals Community 
College Audited Financial 
Statements 

Audited Financial Statements 2003-04 
Audited Financial Statements 2004-05 
Audited Financial Statements 2005-06 

CS3.10.5 Requests for Budget 
Adjustments 

Title III Example #1 
Title III Example #2 

CS3.10.5 NW-SCC Restricted Programs 
List 

2007-08 Restricted Programs List 

CS3.11.1 Alabama College System 
Financial Management 
Procedures Manual, pages IZ-1 
thru IX-3, “ Capital Assets” 

Financial Management Procedures Manual, pages IX-1 
thru IX-3 

CS3.11.1 Alabama State Board of 
Education Policy  No. 324.01, 
“Capital Assets” 

State Board Policy 324.01 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
3-19, “Inventory and Disposal” 

Personnel Handbook/Policy Manual, page 3-19 

CS3.11.1 Job Description, Sandra 
Jackson 

Job description 



CS3.11.1 Capital Assets Inventory Memo Capital Assets Inventory Memo 
CS3.11.1 Inventory Checklist - March 31, 

2007 
Inventory Checklist 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, 
Appendix M, page 11-21, 
“Report of Missing Equipment” 

Report of Missing Equipment 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, 
Appendix N, page 11-22, 
“Interdepartmental Equipment 
Transfer” 

Interdepartmental Equipment Transfer 

CS3.11.1 Financial Management 
Procedures Manual, “ 
Disposition of Surplus Property” 

Financial Management Procedures Manual, “Disposition 
of Surplus Property” 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, 
Appendix O, page 11-23, 
“Disposal of Equipment” 

Disposal of Equipment 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page 
9-17, “Custodial Services” 

Personnel Handbook, page 9-17 

CS3.11.1 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, 
Appendix YY, page 11-87, 
“Maintenance Request Form” 

Maintenance Request Form 

CS3.11.1 2006-2007 NW-SCC Standing 
Committee List, page 13, 
“Facilities Master Plan 
Committee” 

Facilities Master Plan Committee 

CS3.11.1 Northwest-Shoals Community 
College Facilities Master Plan 

Facilities Master Plan 

CS3.11.1 Alabama State Board of 
Education Policy  No. 505.01, 
“Facilities Inventory” 

State Board Policy 505.01 

CS3.11.1 Alabama State Board of 
Education Policy  No. 503.01, 
“Insurance” 

State Board Policy 503.01 

CS3.11.1 Northwest-Shoals Community 
College Risk Management 
Report 

Risk Management Report 

CS3.11.1 Alabama State Board of 
Education Policy  No. 310.02, 
“Insurance: Property and 
Liability” 

State Board Policy 310.02 

CS3.11.2 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 & 6, “Mission and 
Goals” 

Mission and Goals 



 
CS3.11.2 Northwest-Shoals Community 

College Safety Manuals 
(Examples) 

Machine Shop Safety Manual 
Chemistry Lab Safety Manual 
Microbiology Lab Safety Manual 

CS3.11.2 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 208 thru 211, “Health and 
Safety Policies” 

College Catalog, “Health and Safety Policies”  
 

CS3.11.2 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 214 thru 215, “Campus 
Safety” 

College Catalog, “Campus Safety” 

CS3.11.2 2007-2008 NW-SCC Residence 
Life Handbook 

Residence Life Handbook 

CS3.11.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
8-1 thru 8-16, “Safety, Health, 
and Security Policies” 

Personnel Handbook, “Safety, Health, and Security 
Policies” 

CS3.11.2 NW-SCC Campus Safety 
Officers Handbook/Procedural 
Guidelines 

Campus Safety Officers Handbook/Procedural 
Guidelines 

CS3.11.2 NW-SCC Campus Safety 
Website 

Campus Safety Website 

CS3.11.2 Alabama State Board of 
Education Policy 808.01, 
“Student Safety” 

State Board Policy 808.01 

CS3.11.2 2006-2007 NW-SCC Standing 
Committees, page 12, “Health 
and Safety Committee” 

Health and Safety Committee 

CS3.11.2 NW-SCC Intranet, “Emergency 
Preparedness Plan” 

Emergency Preparedness Plan 

CS3.11.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
8-2 thru 8-8, “Safety 
Procedures” 

Personnel Handbook, “Safety Procedures” 

CS3.11.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
8-11 thru 8-12, “Violent Threats” 

Personnel Handbook, “Violent Threats” 
 

CS3.11.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
8-15 thru 8-16, “Evacuation 
Procedures” 

Personnel Handbook, “Evacuation Procedures” 
 

CS3.11.2 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, pages 
8-9 thru 8-11, “Video Security” 

Personnel Handbook, “Video Security” 

CS3.11.3 2007-2008 NW-SCC College 
Catalog & Student Handbook, 
Inside back cover, “Campus 
Maps” 

Maps from College Catalog, inside back cover 



CS3.11.3 Northwest-Shoals Community 
College’s Building Inventory 

Building Inventory 

CS3.11.3 2006-2007 NW-SCC Personnel 
Handbook/Policy Manual, page  
“Maintenance Request” 

Maintenance Requests 

CS3.11.3 Northwest-Shoals Community 
College Budget 
 

2004-2005 
2005-2006 
2006-2007 
2007-2008 

CS3.11.3 Northwest-Shoals Community 
College Facilities Master 
Plan/Capital Projects Request 

Facilities Master Plan 

CS3.11.3 2006-2007 Northwest-Shoals 
Community College Standing 
Committees, page 13, “Facilities 
Master Plan Committee” 

Facilities Master Plan Committee 

CS3.11.3 Spring 2007 College 
Accountability Performance 
Profile 

CAPP for Spring 2007 

CS3.12.1 Proposal for Substantive 
Change 

Proposal for a substantive change 

CS3.12.1 SACS-COC letter granting 
approval of Substantive Change 

Letter 

CS3.14.1 NW-SCC College Website, 
“Accreditations” 

College Web Site, Accreditation Statement 

CS3.14.1 Summer 2007 NW-SCC Class 
Schedule, page 1, “Accreditation 
Statement”  

Summer Schedule 2007, page 1 

CS3.14.1 Class Schedule, Summer 2007 Summer Schedule 2007 
CS3.14.1 2007-2008 NW-SCC 

Catalog/Student Handbook, 
page 2, “Accreditation 
Statement” 

College Catalog, page 2, Accreditation 

FR4.1 NW-SCC Online Planning 
System, “Sample Unit Plan, 
Budget, and Technology 
Requests” 

Sample unit plan 

FR4.1 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
pages 5 and 6, “Institutional 
Mission and Goals” 

Institutional Mission and Goals 

FR4.1 Perkins Report – 
Career/Technical Education 
Performance Data 

Perkins Career-Tech Performance Data 2005-2006 
Perkins Career-Tech Performance Data 2006-2007 

FR4.1 Sample Advisory Committee 
Minutes 

EMS Advisory Committee Minutes 

FR4.1 College Accountability 
Performance Report – Spring 
2007 

College Accountability Performance Profile - Spring 2007



FR4.2 2007-2008 NW-SCC 
Catalog/Student Handbook  

College Catalog/Student Handbook 

FR4.2 2007-2008 NW-SCC 
Catalog/Student Handbook,  
pages 5 and 6, “Educational 
Objectives/Outcomes” 

College Catalog, pages 5 and 6  

FR4.2 NW-SCC Online Planning 
System, “Example of Program 
Level Outcomes” 

Example of program level outcomes 

FR4.2 2007-2008 NW-SCC 
Catalog/Student Handbook,  
page 44, “A.A. and A.S. 
programs of study” 

College Catalog, page 44 

FR4.2 2007-2008 NW-SCC 
Catalog/Student Handbook,  
page 46, “A.A.S. and A.O.T. 
programs of study” 

 College Catalog, page 46 

FR4.2 Alabama College System 
website, “Course Directory” 

ACS Course Directory 

FR4.2 Statewide Transfer and 
Articulation Reporting System 
(STARS) 

http://stars.troy.edu/stars/stars.htm  
or 
STARS 

FR4.2 Alabama College System, 
“Sample Plan of Instruction 
(POI)” 

example of a Plan of Instruction 

FR4.2 Alabama State Board of 
Education Policy No. 702.01, 
“Approval Process for Requests 
for New Instructional 
Programs” 

State Board Policy 702.01 

FR4.3 2007-2008 NW-SCC College 
Catalog/Student Handbook 

Catalog & Student Handbook 

FR4.3 2007-2008 NW-SCC College 
Catalog/Student Handbook, 
page 4, “Academic Calendar” 

Academic Calendar 

FR4.3 Fall 2007 NW-SCC Course 
Schedule, page 42, “Academic 
Calendar” 

Academic Calendar 

FR4.3 Fall 2007 NW-SCC Course 
Schedule 

Course Schedule 

FR4.3 2007-2008 NW-SCC  College 
Catalog/Student Handbook, 
pages 30 thru 33, “Grading 
Policies” 

Grading Policies 

FR4.3 2007-2008 NW-SCC  College 
Catalog/Student Handbook, 
pages 85 thru 93, “Nursing 
Grading Policies” 

Nursing Grading Policies 

http://stars.troy.edu/stars/stars.htm�


 
FR4.3 2007-2008 NW-SCC  College 

Catalog/Student Handbook, 
pages 71 thru 73, “EMS Grading 
Policies” 

Emergency Medical Services Grading Policies 

FR4.3 Example of Syllabus, WDT 108 Example syllabus 
FR4.3 2007-2008 NW-SCC  College 

Catalog/Student Handbook, 
pages 18 thru 20, “Refund 
Policy” 

Refund Policy 

FR4.3 Fall 2007 NW-SCC Course 
Schedule, page 6, “Refund 
Policy” 

Refund Policy 

FR4.4 Alabama State Board of 
Education Policy  No. 712.01, 
“Degree and Awards” 

State Board Policy 712.01 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 44 and 45, “A.A. and A.S. 
degree requirements” 

College Catalog, pages 44 and 45 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 46 and 47, “A.A.S. and 
A.O.T. degree requirements” 

College Catalog, pages 46 and 47 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 49, “Sample A.O.T. 
degree” 

Sample AOT degree requirements 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 48, “Sample Certificate 
program” 

Sample certificate program 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
page 52, “Sample Short-term 
Certificate” 

Sample short-term certificate 

FR4.4 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 41 -110, “Programs of 
Study” 

Programs of Study 

FR4.4 Alabama State Board of 
Education Policy No. 715.01, 
“Graduation Requirements: 
Degrees” 

State Board Policy 715.01 

FR4.5 2007-2008 NW-SCC College 
Catalog/Student Handbook,  
pages 210-213, “Student 
Grievance Procedures” 

College Catalog, pages 210-213 



 
FR4.5 2007-2008 NW-SCC College 

Catalog/Student Handbook,  
page 31, “Grade Appeal” 

College Catalog, page 31 

FR4.5 Civil Rights Act of 1964, “Title 
VI” 

Title VI 

FR4.5 Educational Amendments of 
1972, “Title IX” 

Title IX 

FR4.5 Rehabilitation Act of 1973, 
“Section 504” 

Section 504 

FR4.5 Americans with Disabilities Act 
of 1990 

ADA 

FR4.5 Example of Complaint 
Resolution through the Grade 
Appeal Process 

See Grade Appeal Example 

FR4.6 2007-2008 NW-SCC College 
Catalog/Student Handbook 

College Catalog 

FR4.6 NW-SCC Viewbook College Viewbook 
FR4.6 Fall 2007 Course Schedule Course Schedule 
FR4.6 NW-SCC Program Brochure 

Examples 
Air Conditioning 
Automotive Collision Repair 
Carpentry 
Cosmetology 
Electrical Technology 
Electronics 
Machine Shop 

FR4.6 NW-SCC Website College website 
FR4.6 Recruitment Plans 2006 Recruitment Plan 

2007 Recruitment Plan 
FR4.6 NW-SCC Intranet, “Examples of 

Recruitment Reports” 
Examples of Recruitment Reports 

FR4.6 2006-2007 NW-SCC Standing 
Committee List, 
“Communications and 
Marketing Committee” 

Communications and Marketing Committee 

FR4.7 Title IV of the 1998 Higher 
Education Amendments. 

Title IV or 
http://www.ed.gov/policy/highered/leg/hea98/sec401.html

FR4.7 Program Participation 
Agreement.  

Program Participation Agreement 

FR4.7 Fiscal Operations Report and 
Application to Participate 
(FISAP) 

2005-2006 
2004-2005 
2003-2004 

FR4.7 Northwest-Shoals Community 
College Audit Report  

2005-2006 
2004-2005 
2003-2004 

FR4.7 Common Origination and 
Disbursement. 

Common Origination and Disbursement 
or 
https://www.cod.ed.gov/cod/LoginPage 

http://www.ed.gov/policy/highered/leg/hea98/sec401.html�
https://www.cod.ed.gov/cod/LoginPage�


 


